From your DANA dashboard, click Job Postings at the bottom of the left-hand menu.
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Once on the Job Postings page, click the Add button located in the top right-hand
corner of the screen.
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Fill in the details of your organization’s open position, and click Done. The posting will be added to
the DANA system as Pending. You will receive an email once your posting has been reviewed and
Approved by DANA. Once Approved, your open position will go live on delawarenonprofit.org.
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